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GUIDELINES FOR ORAL PRESENTATION 

 
 
[1] The presentation time for the various oral presentations are as follows:  
 

a. Conference lecture/keynote/lead lectures: 30 (25 + 5) minutes  
b. Invited paper 20 (15 + 5) minutes;  
c. Contributed paper: 20 (15 + 5) minutes 
d. Students/young researcher session 10 min (8 + 2) minutes 

 
[2] All times include the time for set up. Every attempt will be made to maintain the 

published presentation times. 
 
[3] All presenters may include in their presentation one slide introducing themselves, 

institute etc. This slide may precede the main technical presentation. 
 
[4] The standard audio-visual equipment in each room will consist of an LCD projector, 

screen, pointer, and wireless microphone. PLEASE NOTE: Due to extremely 
limited use at recent meetings, overhead projectors will NOT be included in the 
standard package. If you do have any specific requirements please let us know well 
in advance and we will inform you if your needs can be met. 

 
[5] The projector will be connected to a PC running on Windows XP with the MS 

Office suite, Adobe Acrobat Reader, etc.  
 
[6] Presenting authors should ensure (no later than the break preceding the session of 

their talk) that their talk is loaded at dedicated points managed by session managers, 
and it opens properly for projection. Use of personal laptops is generally 
discouraged to avoid delays associated with technical problems.  

 
 


